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PLOCEAULES ...ttt ettt e e e eseee et eeeaeeeaeesene e i
Classified Staff Performance Planning and Review ..........ccccccvviiiiil. X-30
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http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/G-EmploymentOutsideTheUniversity.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/H-ProgramRequestForNonStudent.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/H-ProgramRequestForNonStudent.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/I-NewEmployeeOrientation.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/J-SummerSchoolPlan.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/K1-RequestForLeaveFaculty.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/K2-RequestForLeaveUnclassified.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/K3-RequestForLeaveClassified.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/L-FacultyAttendanceReports.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/M-RequestForComptimeApproval.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/M-RequestForComptimeApproval.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/N-NSUDailyAttendanceClassified.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/O-RequestForOvertimeApproval.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/P-ExtendedLeave.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/Q-RequestForReducedTuition.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/R-IncidentReport.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/S-EmployeeSeperation.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/T-NSUDailyAttendanceUnclassified.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/T-NSUDailyAttendanceUnclassified.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/U-RecommendationForMeritIncrease.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/V-RequestForLeave.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/W-ProhibitedActivities.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/X-EmployeeExtraServices.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/X-EmployeeExtraServices.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/Y-TaxableCompensation.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/Y-TaxableCompensation.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/Z-PartTimeFaculty.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/Z-PartTimeFaculty.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/AA-StudentEmployment.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/BB-GraduateAssistantsAppointment.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/CC-SummerFaculty.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/CC-SummerFaculty.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/CC-SummerFaculty.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/DD-ClassifiedStaffPerformance.pdf

XI.

XII.

XIII.

EE.  Environmental Health & Safety .....eeeeeeeeeeeeeeeeeeeee e X-31
FF.  Use of University Equipment, Materials, or SEIviCes ........ccovvvuvvvvveennnn. X-32
GG.  Standard Work Schedules .........ccccceevieriieoiieniieiiecie e X-33
HH.  Appointment Letter for Non-Classified Personnel ..........cccccceevvvvivnnnnnnen. X-34
I1. Standard OPerating HOUTS .....ooovvvvieiiieeiieieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees X-35
JI. Continuance of Annual and Sick Leave .........ccccevevienieniienienieeiieeis X-36
KK.  Shared Sick Leave Program for Faculty and Unclassified Staff ............. X-37
LL.  Institutional Disclosure - Annual Security Report ..........eeeveeeveeeeeveveeennn. X-38
MM  Crisis Leave Policy for Permanent Classified and Unclassified

Employees Who Are Eligible To Earn Annual Leave.......ccooovvvveveeennnnne. X-39
NN.  Supplemental Schedule Of EFFOIT ......uuueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees X-40
00. Listing of Employment Opportunities at NSU on NSU Home Page ..... X-41
PP.  Authorizing Contracts Between the University and a Member of the

Faculty, Research Staff, or Coaching Staff or a Company in Which the = %42

Employee has an Interest Under Specified Circumstances ...................
QQ.  Use of Personnel Files ........ccccieriieiieniieiieiiecieeee et X-43
RR.  International Hiring Policy and Procedure for Faculty/Staff (non-Students) ... X-44
SS.  Witness Fees Paid to Off-Duty Law Enforcement Officers .................... X-45
TT. Emergency Administrative Leave for Unclassified Staff (Includes Faculty) X-46
UU.  University EMPlOVEE DEDL ...eeeeeeeeeeeeeeeee e e X-47
VvV Recoupment of Overpayments t0 EMPIOVEES ....oeevveeeeeeeeeeeeeeeeeeeeeeeeane, X-48
Contracting - Professional Services:
A. Professional Services CONTACHINE ...uuuuueneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeens XI-1
B. SCT Online Purchase Requisition for Professional Services

CONLTACKING. ....eevvieiieeiieeiieette et eteeete et e sreetaessbeebeessseeseesnseenseesssesseens XLA.
Budgets:
A. Request for Budget REVISION ...oooovviiiiiiiiiiiiiiieeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee X1I-1
B. SCT Line Item Deficit REPOTt c.ocoevveiiiiiiiiiiiiie X1I-2
C. SCT Account Balance Deficit REPOIT ...veeeeeeeeeeeeeeeeeeeeeeeeeeeeees X1I-3
D. Budget Development ProCEAUIES. .......uueeeeeeeeeeeeeeeeeeeeeeeeaeeees X1I-4
Grants and Contracts:
A. Grant and Contract Proposal..........oooovviiiiiiiiii X1II-1
B. Effort Reporting System For Federally Sponsored Projects ................... X1II-2
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http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/EE-EnvironmentalHealthSafety.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/FF-UseOfUniversityEquipment.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/GG-StandardWorkSchedules.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/HH-AppointmentLetter.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/II-StandardOperatingHours.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/JJ-ContinuationOfLeave.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/KK-SharedSickLeave.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/LL-InstitutionalDisclosure.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/MM-CrisisLeavePolicy.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/MM-CrisisLeavePolicy.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/NN-SupplementalSchedule.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/OO-ListingofEmploymentOpportunities.pdf
http://www.nsula.edu/businessaffairs/PPM/PersonnelActions/PP-Authorizing Contract Between the.pdf
http://www.nsula.edu/businessaffairs/PPM/PersonnelActions/PP-Authorizing Contract Between the.pdf
http://www.nsula.edu/businessaffairs/PPM/PersonnelActions/PP-Authorizing Contract Between the.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/QQ-UseofPersonnelFiles.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/RR-International Hiring.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/SS-WitnessFeesPaid.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/TT-EmergencyAdminLeaveforUnclassified.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/UU-UniversityEmployeeDebt.pdf
http://www.nsula.edu/businessaffairs/ppm/PersonnelActions/VV-RecoupmentofOverpaymentstoEmployees.pdf
http://www.nsula.edu/businessaffairs/ppm/Contracting-ProfessionalServices/A-ProfessionalServicesContracting.pdf
http://www.nsula.edu/businessaffairs/ppm/Contracting-ProfessionalServices/B-SCTOnlinePurchaseRequisition.pdf
http://www.nsula.edu/businessaffairs/ppm/Contracting-ProfessionalServices/B-SCTOnlinePurchaseRequisition.pdf
http://www.nsula.edu/businessaffairs/ppm/Budgets/A-RequestForBudgetRevision.pdf
http://www.nsula.edu/businessaffairs/ppm/Budgets/B-SCTLineItemDeficit.pdf
http://www.nsula.edu/businessaffairs/ppm/Budgets/C-SCTAccountBalanceDeficit.pdf
http://www.nsula.edu/businessaffairs/ppm/Budgets/D-BudgetDevelopmentProcedures.pdf
http://www.nsula.edu/businessaffairs/ppm/GrantsAndContracts/A-GrantAndContractProposal.pdf
http://www.nsula.edu/businessaffairs/ppm/GrantsAndContracts/B-EffortReportingSystem.pdf

XIV.

XV.

XVI.

Insurance:

A. Reporting of Insurance

CLAIMS oo XIV-1

B. Blanket Property Coverage for Employees Personal Property Located on

UNIVEISIEY PTEIMISES oottt XIV-2
C. Property Coverage on Building Structures of Non-State Owned

BUILAINGS. .. veeiieeiieiieeieee ettt ettt et XIV-3
D. Blanket Property Coverage on Vacant Buildings ........cccccceeevvvvennnennnnenn. XIV-4
E. Insurance Requirements for Rent of University Facilities By

Individuals and OTZANIZAtIONS .....evveeeeeeeeeeeeeeeeeeeeeeeeeee e XIV-3
F. Report of Incident Filing for Insurance Purposes .......coovvvvvevveieiiininnnni.. XIV-6
G. EXNIDITOT AGTEEIMENT .. eee XIv-7
H. Reporting of Incidents Involving Fraud ...........cccccvviiiiiiiiiii XIv-8
Other:
A. Preservation of Records Policy Stat€ment ......ceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeenn. XV-1
B. Account Statement and Report of Transactions ........coeeeveeeeeveeeeeeeeeeeeennn.. XV-2
C. Year-End Close - All FUNAS .......ccoeviieiiieiiiieeiiecieeeeeee e XV-3
D. Account RECONCIIAIONS ......ccvieveeriieiiieriieiieeieeieeeeeeiee e eiee e XV-4
E. Work Order Request (Physical Plant) ........ooovvvviiiiiiiiiiiiiiiiiii XV-5
F. Subsidiary and General Ledger Account Create/Modify/Delete VBS and

SYSLEIT SECUITEY ACCESS - eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseerreeeeeeseeeesesaeeesaennee XV-6
Glossary and Definitions:
A. GENETAL TOIINS ...oevvieiiieiieeiieeiee ettt ettt et st e et e v e e s e eeee e XVI-1
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http://www.nsula.edu/businessaffairs/ppm/Insurance/A-ReportingInsuranceClaims.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/B-BlanketPropertyCoverage-Employees.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/B-BlanketPropertyCoverage-Employees.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/C-PropertyCoverageonBuildingStructures.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/C-PropertyCoverageonBuildingStructures.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/D-BlanketPropertyCoverage-VacantBuildings.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/E-InsuranceRequirements.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/E-InsuranceRequirements.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/F-ReportofIncidentFiling.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/G-ExhibitorAgreement.pdf
http://www.nsula.edu/businessaffairs/ppm/Insurance/H-ReportofIncidents.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/A-PreservationOfRecords.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/B-AccountStatement.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/C-YearEndClose.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/D-AccountReconciliations.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/E-WorkOrderRequest.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/F-SubsidiaryAndGeneralLedgerAccount.pdf
http://www.nsula.edu/businessaffairs/ppm/Other/F-SubsidiaryAndGeneralLedgerAccount.pdf
http://www.nsula.edu/businessaffairs/ppm/GlossaryAndDefinitions/A-GeneralTerms.pdf
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